
Dependent Day Care Flexible Spending Account (FSA) Worksheet 

Estimate the annual eligible day care expenses for your dependent child(ren) under age 13 or 
for your parent/spouse who needs care because of a mental or physical disability.  Under 
federal guidelines, expenses for Domestic Partners/Domestic Partner children are not eligible 
for reimbursement under the Dependent Day Care FSA. 

$______________x ________________ = $______________________________ 
  (weekly cost)        (number of weeks)       (Annual Estimated Day Care Expense)    

Annual Election Amount (Annual minimum of 

$650 and maximum of $5,000) 
$_________________ 

To calculate the per pay period contribution amount, divide the above annual election amount 
by the number of remaining pay periods in the year. 

Reminders: 

 Reimbursements from your Dependent Day Care FSA will be directly deposited into the
same bank account as your paycheck (default account in EPIC).  If you are not on direct
deposit, you will receive a check at your home address for the eligible expenses that
you submit.

 If you are a part-time employee (working at least 20 hours/week) participating in the
Dependent Day Care FSA, you only may request reimbursement of your eligible day
care expenses incurred during the hours you work.

 If you go on a leave of absence longer than two weeks, your Dependent Day Care FSA
deductions will stop and you any expenses you incur while on the leave will not be
eligible for reimbursement.  Your annual election amount will be reduced by any
missed contributions so that your contributions per pay period remain the same.

 In order to receive reimbursement for summer camp/day camp expenses, the following
criteria must be met:

o The expenses must be incurred to enable you and/or your spouse to be
gainfully employed.

o An expense is not considered to be employment related merely because it is
incurred while you are gainfully employed. The purpose of the expense is to
enable you to be gainfully employed.

o The primary purpose of the expense should be custodial and not for
educational or entertainment purposes. These camps however, can provide
instruction for things such as computers or soccer.

o The primary classification of care is for the well-being and protection of your
dependent.

o The expense must be incurred during a standard workday, i.e., 9 a.m. – 5 p.m.,
for a minimum of five consecutive workdays.


